
 
Hello Employees! 

 
Tendercare is excited to announce that we are now partnered with ADP to provide online payroll 

and benefits information for all employees. Through the ADP website all employees will be able to view 
pay statements, and W2 data. Employees will be allowed to update personal information such as 
dependents, W4 payroll withholding status, direct deposit information and choose benefit plan elections. 
The intranet site will also provide news and announcements, messages from administration, industry 
news, and up to date event notification involving the company. Our first payroll enrollment for your 
viewing will begin on Friday December 2nd, 2011. Other features mentioned above will be activated 
gradually as we continue to develop our intranet with ADP. 

Progressing forward with ADP means employees, can view their payroll information on Thursday of 
the payroll week. Your pay statements will be printable from this site. Your actual pay checks and direct 
deposits will be available on Friday of the payroll week. 

A link to the ADP web page is located at our main website http://tchhs.net . When clicking on the 
ADP button you will be transferred to their site. First time users will need to sign up and register to view all 
the great information we mentioned so far. Here are instructions on how to register. 

 
Tendercare Registration Pass Code: THHS -1234 (required for registration) 

 
1. Click on “First Time Users Register Here” and Click the Register Now button. 

 

2. Enter the Tendercare Pass Code (above, Click Next) and now verify your identity by selecting Social Security 

Number (SSN) from the identity drop down box. 

3. Enter your legal first and last name, SSN, confirm SSN, and select your date of birth from the Date of Birth 
 

drop down boxes (click Next when done). 
 

4. Now enter your personal e-mail address and confirm the address when completed (click Next when done). 
 

5. Next you will enter your birth month and day, along with your City/Town of Birth in the provided boxes. 
 

6. Select a security question for 1 and 2 with answers for each question (Click Next when done). 
 

7. Lastly, you will create your own password with confirmation of the password as well (Click submit when 

finished). 

8. You will see a yellow box (top of the screen) indicating “Thank  you  for  registering!  An  e-mail containing 
your 

 

 User ID  h as  been  sent to th e address  you  provided” . Retrieve your login information from the 

email you provided and return to http://tchhs.net and click on the ADP logo tab again. 

9. On the ADP Workforce Now login page (above), click  , then enter your newly acquired ADP 

Services User ID and password. 

10. Once logged in you will be able to view your pay statements by clicking on “Pay & Taxes” and selecting Pay 

Statements to view pay checks. Soon you will also be able to check your benefits as well. 

Our Tendercare Website and Dashboard will also be linked to ADP as well to view your schedules and training. 
We are very ecstatic about the value that our partnership with ADP will provide our company and you. Register 
immediately and enjoy! Any questions or problems please contact Travis Lucas at 317-251-0700 Ext.402 

http://tchhs.net/
http://tchhs.net/

